
Step-By-Step Guide on establishing  

a new Chapter of the IEEE Biometrics Council 

 

This document provides a step-by-step guide on how to establish a new chapter of the IEEE Biometrics Council.  

The process is conducted online and mainly involves verifying information filled in automatically by the petition 

system. Potential chapter chairs will be asked to answer 4 questions related to the planned activities of the chapter 

in the »Business plan« section of the petition  

The process takes around 30-minutes. 

 

1. To start the process, visit and follow the petition link below the summary table: 

https://mga.ieee.org/resources-operations/formations-petitions#chapter  

 
 

2. Initiate the process by starting the petition and clicking through the overview information: 

 

 

https://mga.ieee.org/resources-operations/formations-petitions#chapter


 

3. Chose Petition Type (Chapter/Joint Chapter) and start petition: 

 

 

4. Verify/complete the requested information (most is filled in by default) on:  

a. The Organizer (interim Chapter Chair – filled in automatically) 

 

 

 

 

 

 

 



 

b. Chapter Information (Parent Section and Council – Select the IEEE Biometrics Council) 

 

 
c) Business plan (Answer the 4 questions) 

 

 
 

 

 

 

 

 



 

 

 
5. Request endorsement 

 

 

 

 

Section chair  section.chair@email.com  



 

6. Submit the petition 

 

7. Once the petition has been endorsed, 12 eligible IEEE Members have to sign the petition. This can 

include Student IEEE Members, as long as they have been members for at least 6 months. 

 

8. After 12 signatures have been received, the petition is examined by IEEE before being approved. An e-

mail is sent to the new Chapter chair once the process is completed. 

 

 

 

Dear Chair, 


